
Clunbury CE School Admission Policy: 2017/18 
 
In order to be admitted to Reception class at Clunbury School parents will need to 
complete Shropshire Council’s application, which allows for 3 preferences to be made. 
Online applications can be made through the Shropshire website www.shropshire.gov.uk 
or those without internet access should contact the admissions team on 0345 678 9008.  
 
We will make every effort to ensure that parents are aware of the need to make an 
application. The closing date, by which all applications must be made, is 15th January 
preceding the start of the school year in which the child is due to start, and allocations 
will be made on 16th April. Late applications received after the closing date in January 
will normally be dealt with in April after all other places have been allocated for those 
received by the closing date. However, if there are good reasons for the delay such as a 
house move or family difficulties such as serious illness or bereavement, then such 
applications will be considered up until mid-March. 
 
Children who have a Statement of Special Educational Needs or Education and Health 
Care Plan (EHCP) which names Clunbury CE School as the appropriate school to meet 
those needs will be offered places. 
 
In reaching their decision, the Governors’ admissions committee will then place 
children into categories using the following criteria: 
 
1. Priority is given to children who are in public care as Looked After Children and 
children who were looked after but ceased to be so because they were adopted as 
defined in the School Admissions Code. 
 
2. Then children who live in the school’s designated area, within which transport is 
arranged according to eligibility 
 

a) firstly to those who have an older sibling attending the school at the time of 
admission, and then 

b) to children who live in the school’s designated area and who do not have an 
older sibling currently attending the school. 

 
3.  If there are places still available in considering applications from children outside 
the designated area, the Governors will give preference to: 
 

a) Children who have an older sibling attending the school at the time of admission. 
b) Children who wish to apply on the grounds of their Christian faith (and have a 

supporting reference from their priest or minister confirming that they are 
“attached to” the church*). 

c) Other children from outside the catchment area who live nearest to the 
school, measured as a straight line. 

 
Very exceptionally, where a child has a particular health reason for which there is 
written medical evidence which states that attendance at Clunbury School is 
essential for the well-being of the child priority for admission may be given above the 
criteria 2 and 3 shown above. 
 



Definitions/Notes: 
 
*The definition of “attached to the church” is a regular but not frequent worshipper, by 
which is meant (for example) one who usually attends a monthly family or church parade 
service or is regularly involved in a weekday church activity including an element of 
worship. 
 
If within any of the above criteria, the admission number is oversubscribed, priority will 
be given on the grounds of the applicant’s Christian faith as described above (and is 
supported by a written reference from their priest or minister). If there is still a tie then a 
distance measurement will be used as the deciding factor. For admissions purposes 
distances will be taken as a straight line between the home and nearest appropriate 
entrance gate of the school by pinpointing the Eastings and Northings on a 
computerised mapping system. The shortest distance being given highest priority.  
Where two addresses are within the same block of flats, the lowest number of flat 
nearest to the ground floor will be deemed to be the nearest in distance. 
 
In the case of twins or triplets from the same address the school will endeavour to admit 
both or all siblings. 
 
In the event that two individual applications are exactly the same after all other criteria 
have been taken into account a tie breaker will be used. This will be by random 
allocation and overseen by an independent party not connected with the admissions 
process. 
 
A sibling connection is defined as a brother or sister, step-brother or step-sister, half-
brother or half-sister, living at the same address as part of the same family unit and of 
compulsory school age (i.e. 5 – 16 years). Fostered and adopted siblings are also 
included. Older siblings must be attending the school on the date the younger sibling is 
due to start there. However, cousins or other relatives who take up residence in a home 
in order to establish an “in catchment area” address will not be given priority under the 
sibling criterion. 
 
Children will be admitted to Clunbury School in the September following their 4th 
birthday.  Prior to entry the child may attend two sessions at the discretion of the school 
governors, dependent on local conditions as advised by Shropshire Council. Parents 
have the right to defer entry until the start of term after the child’s fifth birthday. Where 
parents of summer born children wish to defer entry until the start of the following 
autumn term, the child will normally enter Year 1 and not Reception, unless a formal 
request to start school with a different cohort has been agreed by the admissions 
authority. In such cases a place in Reception cannot be held over, therefore a separate 
application to Year 1 must be made. 
 
Actual numbers admitted will depend on the Published Admission Number for the school 
at the time. The published admission number for September 2017 is 10. 
 
Children will not generally be admitted outside their age cohort. 
 
Children normally remain at this school until the end of the Summer term of the year in 
which they are eleven, when the majority either transfer to Ludlow School, Bishop’s 
Castle Community College or Church Stretton School. The school has excellent links 



with all three secondary schools, and every effort is made to make transfer as easy as 
possible.  Parents will be informed in advance of details and options relating to transfer 
to secondary education. 
 
 
Appeals Procedure 
 
If applicants are not allocated a place they may appeal against any admissions decision 
made by or on behalf of the Governors. At the same time their name will be included on 
a Waiting List. An appeal may be made in writing to the Chairman of the Governors, 
setting out the grounds on which it is made. Opportunity will then be given for oral 
representation to the Governors’ Review Committee. Following this hearing and if still 
unsuccessful, parents are entitled to an independent appeal, which, will be arranged by 
Shropshire Council. This Appeal panel is totally independent of the school, its Governing 
Body and of the Local Authority and will comprise of 3 people, who have no connection 
with the school. The school, however, will provide a presenting officer who will explain, 
to all concerned, why the application has been refused, the administration of places and 
what effect additional admissions would have upon the school. An appeal form can be 
obtained via the school or from Shropshire Council’s Admissions Team. 
 
 
Waiting Lists 
 
If you are unsuccessful at the Appeal stage or requested a place in Reception after the 
Appeal stage then your name will be placed on a waiting list. The waiting list will operate 
until the end of new school year. If a place subsequently comes available those on the 
waiting list will be considered using the same admissions criteria as listed above, the 
person with the highest priority being contacted with an offer of a place by the Council’s 
Admissions Team. 
 
 
Mid Term/In Year Admissions 
 
Where parents/carers wish to move their child(ren) to Clunbury CE Primary School at 
any time other than prior to the start of the Reception year, they should enquire of the 
Headteacher if there are any places available in the relevant year group(s). Contact 
details for the Headteacher are: By post: Clunbury CE Primary School, Craven Arms, 
Shropshire, SY7 0HE, Phone: (01588) 660207, or email: 
admin@clunbury.shropshire.sch.uk  
If places are available then it should be possible to offer a place. If the year group is full 
then parents/carers may appeal using the procedure outlined above. 
 
 
For parents’ information there is no cost associated with the admissions process to any 
Shropshire LA maintained schools. 


