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Constitution
ofa

' Charitable Incorporated Organisation

whose only voting members are its charity trustees
(‘Foundation” model constitution)

Date of cunstinitipn (last amended):

---------------------------------------------------------------------------------------------------------------------

1. Name
The name of the Charitable Incorporated Organisation (“the CIO”) is
THE LLANFAIR WATERDINE COMMUNITY TRUST

2. National location of principal office -«
The principal office of the CIO is in England.

3. Objects
The objects of the CIO are
Reliefl of Financial Hardship, either generally or individually, of people living in the
Parish of Llanfair Waterdine in Shropshire & its environs by making grants of Mongy
tor providing or paying for items, services or facilities; .
Advancement of Education for the public benefit to promote the education
(including social and physical training) of people under the age of 26 years in the
Parish of Llanfair Waterdine in Shropshire & its environs in such ways as the charity
trustees think fit; "
Recreational Charities Act 1958: to manage that trust property of .640ha, field
number 4018, also known as the Vedw Field in Llanfair Waterdine in Shropshire,
donated by conveyance on the 7th day of August in the year Two Thousand, for the
use and general benefit of the inhabitants of the Parish of Llanfair Waterdine in
Shropshire without distinction of political, religious or other opinions, for
recreational purposes and other leisure-time occupation and pursuits with the obyect
of improving the conditions of life for the said inhabitants BUT THIS shall not
prevent -
a) the use of the Trust Property by persons outside the area of benefit or for
individual purposes if approved by the Management Trustees and -
b) the right of the Management Trustees to let the Trust Property when not in use
and to apply the income thereof towards N
I) the maintenance of the Trust Property (including any buildings thereon and the
maintenance of boundary hedges and fences and -



2) to construct any buildings and ancillary work permitted by that deed of
conveyance of 7th August 2000.
The promotion for the benefit of the public of urban or rural regeneration in
areas of social and economic deprivation (and in particular in the Parish of I lanfair
Waterdine in Shropshire & its environs) by all or any of the following means:
(a) the relief of financial hardship:
(b) the maintenance, improvement or provision of public amenities:
(c) the protection or conservation of the environment:
(d) such other means as may from time to time be determined subject to the prior
written consent of the Charity Commissioners for England and Wales.

Nothing in this constitution shall authorise an application of the property
of the CIO for the purposes which are not charitable in accordance with
[section 7 of the Charities and Trustee Investment (Scotland) Act 2005]
and [section 2 of the Charities Act (Northern Ireland) 2008]

4. Powers

The CIO has power to do anything which is calculated to further its
objects or is conducive or incidental to doing so. In particular, the CIO
has power to:

(1) borrow money and to charge the whole or any part of its
property as security for the repayment of the money borrowed.

The C10O must comply as appropriate with sections 124 and 125

of the Charities Act 2011, if it wishes to mortgage land;

(2) buy, take on lease or in exchange, hire or otherwise acquire any
property and to maintain and equip it for use;

(3) sell, lease or otherwise dispose of all or any part of the property
belonging to the CIO. In exercising this power, the CIO must
comply as appropriate with sections 117 and 119-123 of the
Charities Act 2011; and with respect to the trust property donated by
the convevance of 7th August 2000, those conditions defined in that
conveyance, under clause 14 (LETTING OR SALE), shall still apply in full,
(4) employ and remunerate such staff as are necessary for carrying
out the work of the CIO. The C10 may employ or remunerate

a charity trustee only to the extent that it is permitted to do

so by clause 6 (Benefits and payments to charity trustees and
connected persons) and provided it complies with the conditions

of that clause;

(5) deposit or invest funds, employ a professional fund-manager,
and arrange for the investments or other property of the CIO

to be held in the name of a nominee, in the same manner and
subject to the same conditions as the trustees of a trust are
permitted to do by the Trustee Act 2000,



5. Application of income and property

(1) The income and property of the CIO must be applied solely
towards the promotion of the objects.

(a) A charity trustee is entitled to be reimbursed from the
property of the CIO or may pay out of such property
reasonable expenses properly incurred by him or her

when acting on behalf of the CIO.

(b) A charity trustee may benefit from trustee indemnity
insurance cover purchased at the CIO’s expense in

accordance with, and subject to the conditions in, section

189 of the Charities Act 2011.

(2) None of the income or property of the CIO may be paid or
transferred directly or indirectly by way of dividend, bonus or
otherwise by way of profit to any member of the CIO.

(3) Nothing in this clause shall prevent a charity trustee or
connected person receiving any benefit or payment which is
authorised by Clause 6.

6. Benefits and payments to charity trustees and connected persons

(1) General provisions

No charity trustee or connected person may:
(a) buy or receive any goods or services from the CIO on terms preferential to
those applicable to members of the public:
(b) sell goods, services, or any interest in land to the CIO;
(c) be employed by, or receive any remuneration from, the CIO;
(d) receive any other financial benefit from the CIO; unless the payment or
benefit is permitted by sub-clause (2) of this clause or authorised by the court
or the Charity Commission (“the Commission™). In this clause, a “financial
benefit” means a benefit, direct or indirect, which is either money or has a
monetary value;
(e) shall wake or hold any interest, including a grazing license, in property
belonging to the charities,

(2) Scope and powers permitting trustees’ or connected persons’ benefits
(a) A charity trustee or connected person may receive a benefit from the CIO as
a beneficiary of the CIO provided that a majority of the trustees do not benefit
in this way.
(b) A charity trustee or connected person may enter into a contract for the
supply of services, or of goods that are supplied in connection with the
provision of services, to the CIO where that is permitted in accordance with,
and subject to the conditions in, sections 185 to |88 of the Charities Act 2011.
(c) Subject to sub-clause (3) of this clause a charity trustee or connected person
may provide the CIO with goods that are not supplied in connection with
services provided to the CIO by the charity trustee or connected person.



(d) A charity trustee or connected person may receive interest on money lent to
the CIO at a reasonable and proper rate which must be not more than the Bank
of England bank rate (also known as the base rate),
(€) A charity trustee or connected Person may receive rent for premises let by
the trustee or connected person to the CIO. The amount of the rent and the
other terms of the lease must be reasonable and proper. The charity trustee
concerned must withdraw from any meeting at which such a proposal or the
rent or other terms of the lease are under discussion.
(f) A charity trustee or connected person may take part in the normal trading
and fundraising activities of the CIO on the same terms as members of the
public.
(3) Payment for supply of goods only — controls
The CIO and its charity trustees may only rely upon the authority provided by sub-
clause (2)(c) of this clause if cach of the following conditions is satisfied:
(a) The amount or maximum amount of the payment for the goods is set out in
a written agreement between the CIO and the charity trustee or connected
person supplying the goods (“the supplier™),
(b) The amount or maximum amount of the payment for the goods does not
exceed what is reasonable in the circumstances for the supply of the goods in
question.
(¢) The other charity trustees are satisfied that it is in the best interests of the
CIO 1o contract with the supplier rather than with someone who is not a charity
trustee or connected person. In reaching that decision the charity
trustees must balance the advantage of contracting with a charity trustee or
connected person against the disadvantages of doing so.
(d) The supplier is absent from the part of any meeting at which there is
discussion of the proposal to enter into a contract or arrangement with him or
her or it with regard to the supply of goods to the CI10,
(¢) The supplier does not vote on any such matter and is not to be counted
when calculating whether a quorum of charity trustees is present at the
meeting,
(f) The reason for their decision is recorded by the charity trustees in the
minute book.
(£) A majority of the charity trustees then in office are not in receipt of
remuneration or payments authorised by clause 6.
(4) In sub-clauses (2) and (3) of this clause-
(a) “the CIO” includes anmy company in which the CIQ:
(i) holds more than 50% of the shares; or
(i1) controls more than 50% of the voting rights attached to the shares; or
(1ii) has the right to appoint one or more directors to the board of the
company;
(b) “connected person” includes any person within the definition set out in clause
[30] (Interpretation):;



7. Conflicts of interest and conflicts of loyalty

A charity trustee muyst-

(1) declare the nature and extent of any interest, direct or indirect,
which he or she has in 2 Proposed transaction or arrangement
with the CIO or in ay transaction or arrangement entered into

by the CIO which has not previously been declared; and

(2) absent himself or herself from any discussions of the charity

financial interest),
Any charity trustee absenting himself or herself from any discussions in
accordance with this clause must not vole or be counted as part of the

8. Liability of members to contribute to the assets of the CIO if it
is wound up

[f' the CTO is wound up, the members of the CTO have no liability 1o
contribute to its assets and no personal responsibility for settl ng its
debts and liabilitjes

9. Charity trustees

(1) Functions and duties of charity trustees

The charity trustees shall manage the affairs of the CIO and may for
that purpose exercise all the powers of the CIO. It is the duty of each

reasonable to expect of a Person acting in the course of that kind of

business or profession.
(2) Eligibility for trusteeship
(a) Every charity trustee must be g natural person,
(b) No individual may be appointed as g charity trustee of the CIO-
* if he or she is under the age of 16 years: or
* if he or she would automatically cease to hold office under the
provisions of clause [12(1)(e)].



(¢) No one is entitled to act as a charity trustee whether on appoiniment or on
any re-appointment until he or she has expressly acknowledged, in whatever
way the charity trustees decide, his or her acceptance of the office of

charity trustee,

call a meeting of the charity trustees, or appoint a new charity trustee.

(3) Number of charity trustees
(8) The body of trustees shall consist of not more than one appointed trustee;
and not more than four nominated trustees,
(b) There must be at least three charity trustees. If the number falls below this
minimum, the remaining trustee or trustees may act only to call a meeting of
the charity trustees, or appoint a new charity trustee,
(¢) The maximum number of charity trustees that can be appointed is as
provided in sub-clause (a) of this clause. No trustee appointment may be made
in excess of these provisions,

(4) First nominated charity trustees

The first charity trustees are as follows -

L e for 4 years
e e for 3 years
L s T T for 2 years
RT. .. for 1 year
10. Appointment of charity trustees

(1) Appointed charity trustees

(a) Every appointed trustee must be appointed for a term of four years by a

(a) Except at first, Llanfair Waterdine Parish Council (“the appointing body™)
may appoint four charity trustees.
(b) Any appointment must be made at a meeting held according to the ordinary
practice of the appointing body,
(¢) Each appointment must be for a term of four years.
(d) The appointment will he effective from the later of:
(1) the date of the vacancy; and
(i) the date on which the charity trustees or their secretary or clerk are
informed of the appointment.
(¢) The person appointed need not be a member of the appointing body.
(f) A trustee appointed by the appointing body has the same duty under clause
9(1) as the other charity trustees to act in the way he or she decides in good
faith would be most likely to further the purposes of the CIO



11. Information for new charity trustees
The charity trustees will make available to each new charity trustee, on or before his
or her first appointment:
(a) a copy of the current version of this constitution; and
(b) a copy of the CIO’s latest Trustees’ Annual Report and statement of
accounts.

12. Retirement and removal of charity trustees
(1) A charity trustee ceases to hold office if he or she:
(a) retires by notitying the CIO in writing (but only if enough charity trustees
will remain in office when the notice of resignation takes effect to form a
quorum for meetings);
(b) is absent without the permission of the charity trustees from all their
meetings held within a period of six months and the trustees resolve that his or
her office be vacated:
(c) dies:
(d) in the written opinion, given to the company, of a registered medical
practitioner treating that person, has become physically or mentally incapable
of acting as a director and may remain so for more than three months;
(¢) is disqualified from acting as a charity trustee by virtue of sections 178-180
of the Charities Act 2011 (or any statutory re-enactment or modification of that
provision).
(2) Any person retiring as a charity trustee is eligible for reappointment.
(3) A charity trustee who has served for three consecutive terms may not be
reappointed for a fourth consecutive term but may be reappointed after an interval
of at least one year.

13. Taking of decisions by charity trustees

Any decision may be taken either:
* at a meeting of the charity trustees: or
* by resolution in writing or electronic form agreed by all of the charity
trustees, which may comprise either a single document or several documents
containing the text of the resolution in like form to each of which one or more
charity trustees has signified their agreement.

14. Delegation by charity trustees
(1) The charity trustees may delegate any of their powers or functions to a committee
or committees, and, if they do, they shall determine the terms and conditions on
which the delegation is made. The charity trustees may at any time alter those terms
and conditions, or revoke the delegation.
(2) This power is in addition to the power of delegation in the General Regulations
and any other power of delegation available to the charity trustees, but is subject to
the following requirements:

(a) a committee may consist of two or more persons, but at least one member
of each committee must be a charity trustee;



(b) the acts and proceedings of any committee must be brought to the attention
of the charity trustees as a whole as soon as is reasonably practicable; and

(c) the charity trustees shall from time to time review the arrangements which
they have made for the delegation of their powers,

15. Meetings of charity trustees
(1) Calling meetings
(a) Any charity trustee may call a meeting of the charity trustees.
(b) Subject to that, the charity trustees shall decide how their meetings are to
be called, and what notice is required.
(2) Chairing of meetings
The charity trustees may appoint one of their number to chair their meetings and may
at any time revoke such appointment. If no-one has been so appointed, or if the
person appointed is unwilling to preside or is not present within 10 minutes after the
time of the meeting, the charity trustees present may appoint one of their number
to chair that meeting.
(3) Procedure at meetings
(2) No decision shall be taken at a meeting unless a quorum is present at the
time when the decision is taken. The quorum is two charity trustees, or the
number nearest to one third of the total number of charity trustees,
whichever is greater, or such larger number as the charity trustees may decide
from time to time. A charity trustee shall not be counted in the quorum present
when any decision is made about a matter upon which he or she is
not entitled to vote.
(b) Questions arising at a meeting shall be decided by a majority of those
eligible to vote.
(c) In the case of an equality of votes, the person who chairs the meeting shall
have a second or casting vote,
(4) Participation in meetings by electronic means
(a) A meeting may be held by suitable electronic means agreed by the charity
trustees in which each participant may communicate with all the other
participants,
(b) Any charity trustee participating at a meeting by suitable electronic means
agreed by the charity trustees in which a participant or participants may
communicate with all the other participants shall qualify as being present at
the meeting.
(c) Meetings held by electronic means must comply with rules for meetings,
including chairing and the taking of minutes,

16. Membership of the CIO

(1) The members of the CIO shall be its charity trustees for the time being. The only
persans eligible to be members of the CIO are its charity trustees. Membership of the
CIO cannot be transferred to anyone else.

(2) Any member and charity trustee who ceases to be a charity

trustee automatically ceases to be a member of the C1O.



17. Informal or associate (non-voting) membership
(1) The charity trustees may create associate or other classes of non-voling
membership, and may determine the rights and obligations of any such members
(including payment of membership fees), and the conditions for admission to, and
termination of membership of any such class of members.
(2) Other references in this constitution to “members” and “membership” do not
apply to non-voting members, and non-voting members do not qualify as members
for any purpose under the Charities Acts, General Regulations or
Dissolution Regulations.
18. Decisions which must be made by the members of the C1O
(1) Any decision to:
(a) amend the constitution of the CIO:
(b) amalgamate the CIO with, or transfer its undertaking to, one or more other
ClOs, in accordance with the Charities Act 2011: or
(¢) wind up or dissolve the CIO (including transferring its business to any other
charity) must be made by a resolution of the members of the CIO (rather
than a resolution of the charity trustees),
(2) Decisions of the members may be made either:
(a) by resolution at a general meeting; or
(b) by resolution in writing, in accordance with sub-clause (4) of this clause.
(3) Any decision specified in sub-clause (1) of this clause must be made in
accordance with the provisions of clause [28](amendment of constitution), clause
[29] (Voluntary winding up or dissolution), or the provisions of the Charities Act
2011, the General Regulations or the Dissolution Regulations as applicable. Those
provisions require the resolution to be agreed by a 75% majority of those members
voting at a general meeting, or agreed by all members in writing.
(4) Except where a resolution in writing must be agreed by all the members. such a
resolution may be agreed by a simple majority of all the members who are entitled to
vote on it. Such a resolution shall be effective provided that:
(2) 2 copy of the proposed resolution has been sent to all the members eligible
to vote; and
(b) the required majority of members has signified its agreement to the
resolution in a document or documents which are received at the principal
office within the period of 28 days beginning with the circulation date. The
document signifying a member’s agreement must be authenticated by their
signature, by a statement of their identity accompanying the document, or in
such other manner as the CIO has specified.
The resolution in writing may comprise several copies to which one or more
members has signified their agreement. Eligibility to vote on the resolution is
limited to members who are members of the C1O on the date when the
proposal is first circulated.

19. General meetings of members
(1) Calling of general meetings of members



The charity trustees may designate any of their meetings as a gencral meeting of the
members of the CIO. The purpose of such a meeting is to discharge any business
which must by law be discharged by a resolution of the members of the CIO as
specified in clause [18] (Decisions which must be made by the members of the C10).
(2) Notice of general meetings of members
(a) The minimum period of notice required to hold a general meeting of the
members of the CIO is [14] days.
(b) Except where a specified period of notice is strictly required by another
clause in this constitution, by the Charities Act 2011 or by the General
Regulations, a general meeting may be called by shorter notice if it is so
agreed by a majority of the members of the CIO.
(¢) Proof that an envelope containing a notice was properly addressed, prepaid
and posted, or that an electronic form of notice was properly addressed and
sent, shall be conclusive evidence that the notice was given. Notice
shall be deemed to be given 48 hours after it was posted or sent.
(3) Procedure at general meetings of members
The provisions in clause 15 (2)-(4) governing the chairing of meetings, procedure at
meetings and participation in meetings by electronic means apply to any general
mecting of the members, with all references (o trustees to be taken as references to
members,

20. Saving provisions
(1) Subjeet to sub-clause (2) of this clause, all decisions of the charity trustees, or of a
committee of charity trustees, shall be valid notwithstanding the participation in any
vote of a charity trustee:
* who was disqualified from holding office;
* who had previously retired or who had been obliged by the constitution to
vacate office;
* who was not entitled to vote on the matter, whether by reason of a conflict of
interest or otherwise;
if, without the vote of that charity trustee and that charity trustee being counted in the
quorum, the decision has been made by a majority of the charity trustees at a quorate
meeling.
(2) Sub-clause (1) of this clause does not permit a charity trustee to keep any benefit
that may be conferred upon him or her by a resolution of the charity trustees or of a
committee of charity trustees if, but for sub-clause (1), the resolution would have
been void, or if the charity trustee has not complied with clause 7 (Conflicts of
interest).

11. Execution of documents

(1) The CIO shall execute documents either by signature or by affixing its seal (if it
has one)

(2) A document is validly executed by signature if it is signed by at least two of the
charity trustees.

(3) If the CIO has a seal:



(a) it must comply with the provisions of the General Regulations; and

(b) the seal must only be used by the authority of the charity trustees or of a
committee of charity trustees duly authorised by the charity trustees. The
charity trustees may determine who shall sign any document to which the
seal is affixed and unless otherwise so determined it shall be signed by two

charity trustees.

22. Use of electronic communications

(1) General

The CIO will comply with the requirements of the Communications Provisions in the

General Regulations and in particular:
(a) the requirement to provide within 21 days to any member on request a hard
copy of any document or information sent to the member otherwise than in
hard copy form;
(b) any requirements to provide information to the Commission in a particular
form or manner.

23. Keeping of Registers

The CIO must comply with its obligations under the General Regulations in relation
to the keeping of, and provision of access to, a (combined) register of its members
and charity trustees.

24, Minutes

The charity trustees must keep minutes of all:

(1) appointments of officers made by the charity trustees;

(2) proceedings at general meetings of the CIO:

(3) meetings of the charity trustees and committees of charity trustees including;
* the names of the trustees present at the meeting;
* the decisions made at the meetings: and
* where appropriate the reasons for the decisions:

(4) decisions made by the charity trustees otherwise than in meetings.

25. Accounting records, accounts, annual reports and returns,

register maintenance

(1) The charity trustees must comply with the requirements of the Charities Act 2011
with regard to the keeping of accounting records, to the preparation and scrutiny of
statements of account, and to the preparation of annual reports and returns. The
statements of account, reports and returns must be sent to the Charity Commission,
regardless of the income of the CIO, within 10 months of the financial year end.

(2) The charity trustees must comply with their obligation to inform the Commission
within 28 days of any change in the particulars of the CIO entered on the Central
Register of Charities.



28. Amendment of constitution
As provided by sections 224-227 of the Charities Act 2011:
(1) This constitution can only be amended:
(a) by resolution agreed in writing by all members of the CIO; or
(b) by a resolution passed by a 75% majority of those voting at a general
meeting of the members of the CIO called in accordance with clause 19
(General meetings of members),
(2) Any alteration of clayse 3 (Objects), clause [29] (Voluntary winding up or
dissolution), this clause, or of any provision Where the alteration would provide

period of 15 days beginning with the date of passing of the resolution, and the
amendment does not take effect until it has been recorded in the Register of Charities.

29. Voluntary winding up or disselution

(1) As provided by the Dissolution Regulations, the C10 may be dissolved by
resolution of its members. Any decision by the members to wind up or dissolve the
CIO can only be made:

meeting; or
(b) by a resolution agreed in writing by all members of the CI10.



(2) Subject to the payment of all the C1O’s debits:
(a) Any resolution for the winding up of the CIO, or for the dissolution of the
CIO without winding up, may contain a provision directing how any remaining
assets of the CIO shall be applied.
(b) If the resolution does not contain such a provision, the charity trustees must
decide how any remaining assets of the CIO shall be applied.
(¢) In either case the remaining assets must be applied for charitable purposes
the same as or similar to those of the CIO.
(3) The CIO must observe the requirements of the Dissolution Regulations in
applying to the Commission for the CIO to be removed from the Register of
Charities, and in particular:
(a) the charity trustees must send with their application to the Commission:
(i) a copy of the resolution passed by the members of the CIO;
(i1) a declaration by the charity trustees that any debts and other
liabilities of the CIO have been settled or otherwise provided for in full;
and
(i1i) a statement by the charity trustees setting out the way in which any
property of the CIO has been or is to be applied prior to its dissolution in
accordance with this constitution;
(b) the charity trustees must ensure that a copy of the application is sent within
seven days to every member and employee of the CIO, and to any charity
trustee of the CIO who was not privy to the application.
(4) If the CIO is to be wound up or dissolved in any other circumstances, the
provisions of the Dissolution Regulations must be followed.

30. Interpretation
In this constitution:
“connected person” means:;
(a) a child, parent, grandchild, grandparent, brother or sister of the charity
trustee;
(b) the spouse or civil partner of the charity trustee or of any person falling
within sub-clause (a) above;
(c) a person carrying on business in partnership with the charity trustee or with
any person falling within subclause (a) or (b) above:
(d) an imstitution which is controlled —
(i) by the charity trustee or any connected person falling within
sub-clause (a), (b), or (c) above; or
(i1) by two or more persons falling within sub-clause (d)(i), when taken
together
(¢) a body corporate in which —
(i) the charity trustee or any connected person falling within sub-clauses
(2) to (c) has a substantial interest; or
(i1) two or more persons falling within sub-clause (¢)(i) who, when taken
together, have a substantial interest.



Section 118 of the Charities Act 2011 apply for the purposes of interpreting the terms
used in this constitution.

“General Regulations” means the Charitable Incorporated Organisations (General)
Regulations 2012. '

“Dissolution Regulations” means the Charitable Incorporated Organisations
(Insolvency and Dissolution) Regulations 2012. '

The “Communications Provisions” means the Communications Provisions in [Part
10, Chapter 4] of the General Regulations.

“charity trustee” means a charity trustee of the CIO.

A “poll” means a counted vote or ballot, usually (but not necessarily) in writing.



Hiring Agreement

DATED

PARTIES (1) Sherfield on Loddon Village Hall

(2)

(1) The Village Hall named in clause 1.1 acting by its management committee (“Village Hall”).
(2) The person or organisation named in clause 1.2 (“Hirer”).
AGREED as follows:

1. In consideration of the hire fee described in clause 1.3, the Village Hall agrees to permit the Hirer to use the premises described
in clause 1.4 for the purpose described in clause 1.5 for the period(s) described in clause 1.3. The details inserted in sub-clauses
1.1 to 1.5 below and the answers to the questions in sub-clauses 1.6 and clause 2 are terms of this agreement. This Hiring
Agreement includes the annexed Standard Conditions of Hire and the Special Conditions of Hire (if any) set out in the attached
Schedule.

1.1 Village Hall
(a) Registered Charity No 272385
(b) Authorised Representative Bookings Secretary and Hall Manager
Address Sherfield Village Hall, Reading Road
Sherfield on Loddon, Hook
Hampshire RG27 OEZ
Telephone Number 07468 427684
1.2 Hirer:
(a) Name
(b) Organisation
(c) Name of Organisation’s Authorised

Representative

Address

Contact Telephone Numbers

Email Address
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1.3 Hire Fee

(A) INDIVIDUAL EVENTS

Date of hire: Time:
hours@ £ per hour = f
Special Deposit (refundable if hall left in good condition — see below) £
LESS: Non refundable deposit (50% of the cost of the booking) £ Due by
BALANCE £ Due by
Commercial Use? Yes/No

e All cheques should be made payable to Sherfield Village Hall

e This special deposit will be refunded within 28 days of the termination of the period of hire provided that no damage or
loss has been caused to the premises and/or contents nor complaints made to the Village Hall about noise or other
disturbance during the period of the hiring as a result of the hiring.

(B) REGULAR EVENTS

Date of hire: Time:

Number of hirings: @ f per session / hour

Total for month / quarter: £

All cheques should be made payable to Sherfield Village Hall

Commercial Use? Yes/No

1.4 Premises

Main/Liddell/Garden Room

If part of hall please specify

Storage of equipment

1.5 Purpose/description of hiring

This will be a public/private event?

1.6 Isfood to be provided at the event?
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2. The Village Hall has a Premises Licence authorising the following regulated entertainment and licensable activities at the
times indicated. Please confirm which licensable activities will take place at your event:

Activity The hallis Indicate activities to take place at your event
licensed for (must be completed by the hirer)
a. The performance of plays Yes
b. The exhibition of films Yes
c. Indoor sporting events Yes
d. Boxing or wrestling entertainment Yes
e. The performance of live music Yes
f. The playing of recorded music Yes
g. The performance of dance Yes
h. Entertainments similar to thoseina—g Yes
i. Making music Yes
j. Dancing Yes
k. Entertainment similar to those ini —j Yes
l. The provision of hot food/drink after 11pm Yes
m. The sale of alcohol Yes

2.1 Have you indicated at 2 (m) that alcohol will be available at your event?

If you answer yes to the above question, you will need to complete and sign Appendix 1, which may be obtained from the Hall
Manager. Alcohol may be supplied free of charge or implied charge with the consent of the Management Committee.

2.2 The hirer agrees not to exceed the maximum permitted number of people per room including the organisers/performers.

Main Hall 150 people (200 people seated)
Garden Room 30 people
Liddell Hall 50 people

2.3 Where a licensable activity will take place, the hirer is advised that there is a copy of the conditions of the Premises Licence in
the Main Hall or can be obtained from the Hall Manager. The hirer agrees to comply with all obligations therein.

2.4 The hall has a licence with the Performing Right Society for the performance of copyright music.

2.5 Inorder to hold a licensable activity on the premises or on part of the premises not covered by the hall’s Premises Licence or
where a hall does not have a Premises Licence, a Temporary Event Notice (TEN) will need to be given to the licensing
authority. The Hirer shall obtain the written consent of the management committee on the form provided for this purpose
before giving the licensing authority a TEN. Failure to do so will result in cancellation of the hiring without compensation
because there is a limit on the number of TENs which can be granted annually for any premises. Lack of co-operation could
affect future fundraising by the hall management committee and local voluntary organisations.

3.  The Hirer agrees with the village hall to be present (by its authorised representative, if appropriate) during the hiring and to
comply fully with this Hire Agreement.

4. It is hereby agreed that the Standard Conditions of Hire together with any additional conditions imposed under the Premises
Licence (see clause 2.3) or that the village hall management committee deem necessary shall form part of the terms of this
Hiring Agreement unless specifically excluded by agreement in writing between the Village Hall and the Hirer.

5. None of the provisions of this Agreement are intended to or will operate to confer any benefit pursuant to the Contracts
(Rights of Third Parties) Act 1999 on a person who is not named as a party to this Agreement.

As Witness the hands of the parties hereto:

Signed by the person named at 1.1(b) above, duly authorised, on behalf of the Village Hall’'s Management Committee

Signature: Date:

Print name:

Signed by the person named at 1.2(a) above or at 1.2(c) above, duly authorised, on behalf of the organisation named at 1.2(b)
above, where applicable

Signature: Date:

Print name:
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Standard Conditions of Hire

(N.B. These conditions are based on the model Hiring Agreement drawn up by “Action with Communities in Rural
England (ACRE) and approved by the Charities Commission)

These standard conditions apply to all hiring of the village hall. If the Hirer is in any doubt as to the meaning of the
following, the Hall Manager should immediately be consulted (Tel: 07468 427684).

1.

Age
The Hirer, not being a person under 18 years of age, hereby accepts responsibility for being in charge of and on
the premises at all times when the public are present and for ensuring that all conditions, under this
Agreement, relating to management and supervision of the premises are met.
Supervision
The Hirer shall, during the period of the hiring, be responsible for: supervision of the premises, the fabric and
the contents; their care, safety from damage however slight or change of any sort; and the behaviour of all
persons using the premises whatever their capacity, including proper supervision of car parking arrangements
so as to avoid obstruction of the highway. As directed by the Hall Manager, the Hirer shall make good or pay for
all damage (including accidental damage) to the premises or to the fixtures, fittings or contents and for loss of
contents.
Use of premises
The Hirer shall not use the premises for any purpose other than that described in the Hiring Agreement and
shall not sub-hire or use the premises or allow the premises to be used for any unlawful purpose or in any
unlawful way nor do anything or bring onto the premises anything which may endanger the same or render
invalid any insurance policies in respect thereof nor allow the consumption of alcohol thereon without written
permission. The Hirer shall not use drawing pins, staples, sellotape, blu-tack or any sticky substance (except for
white-tack) on the walls or other surfaces, and should ask the Hall Manager if notices or decorations are
required to be put up. Do not fix decorations near light fittings or heaters. The hirer must remove their
decorations and all associated materials before they leave. N.B. THE USE OF “PARTY POPPERS”, “PARTY
CANNONS”, STREAMERS, CONFETTI OR SIMILAR ITEMS IS NOT PERMITTED as these can stain the wooden
floor.
Gaming, betting and lotteries
The Hirer shall ensure that nothing is done on or in relation to the premises in contravention of the law relating
to gaming, betting and lotteries.
Licensable activities
The Hirer shall ensure that the Village Hall holds a Performing Right Society Licence which permits the use of
copyright music in any form, e.g. record, compact disc, tapes, radio, television or by performers in person. If
other licences are required in respect of any activity in the village hall the Hirer should ensure that they hold the
relevant licence or the village hall holds it.
Public safety compliance
The Hirer shall comply with all conditions and regulations made in respect of the premises by the Local
Authority, the Licensing Authority, the hall’s Fire Risk Assessment or otherwise, particularly in connection with
any event which constitutes regulated entertainment, at which alcohol is sold or provided or which is attended
by children. The hirer shall also comply with the hall’s health and safety policy.
(a) The Hirer acknowledges that they have received instruction in the following matters:

e The action to be taken in event of fire. This includes calling the Fire Brigade and evacuating the hall.

e The location and use of fire equipment (diagrams of location are available from the Hall Manager).

e Escape routes and the need to keep them clear.

e Method of operation of escape door fastenings.

e Appreciation of the importance of any fire doors and of closing all fire doors at the time of a fire.
(b) In advance of an entertainment or play the Hirer shall check the following items:

e That all fire exits are unlocked and panic bolts in good working order.

e That all escape routes are free of obstruction and can be safely used.

e That any fire doors are not wedged open.

e That exit signs are illuminated.

e That there are no obvious fire hazards on the premises. Naked flames (e.g. T-Lights or candles) NOT

allowed.
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10.

11.

12.

13.

Means of escape

(a) All means of exit from the premises must be kept free from obstruction and immediately available for
instant free public exit.

(b) The emergency lighting supply illuminating all exit signs and routes must be turned on during the whole of
the time the premises are occupied (if not operated by an automatic mains failure switching device).

Outbreaks of fire

The Fire Brigade shall be called to any outbreak of fire, however slight, and details thereof shall be given to the

Hall Manager.

Health and hygiene

The Hirer shall, if preparing, serving or selling food, observe all relevant food health and hygiene legislation and

regulations. In particular dairy products, vegetables and meat on the premises must be refrigerated and stored

in compliance with the Food Temperature Regulations.

Electrical appliance safety

The Hirer shall ensure that any electrical appliances brought by them to the premises and used there shall be

safe, in good working order, and used in a safe manner in accordance with the Electricity at Work Regulations

1989. Where a residual circuit breaker is provided the hirer must make use of it in the interests of public safety.

Insurance and indemnity

(a) The Hirer shall be liable for:

(i) the cost of repair of any damage (including accidental and malicious damage) done to any part of the
premises including the curtilage thereof or the contents of the premises
(ii) all claims, losses, damages and costs made against or incurred by the village hall management committee,

their employees, volunteers, agents or invitees in respect of damage or loss of property or injury to
persons arising as a result of the use of the premises (including the storage of equipment) by the Hirer,
and

(iii) all claims, losses, damages and costs made against or incurred by the village hall management committee,

their employees, volunteers, agents or invitees as a result of any nuisance caused to a third party as a
result of the use of the premises by the Hirer, and subject to sub-clause (b), the Hirer shall indemnify and
keep indemnified accordingly each member of the village hall management committee and the village
hall’s employees, volunteers, agents and invitees against such liabilities.

(b) The village hall shall take out adequate insurance to insure the liabilities described in sub-clauses (a)(i) above
and may, in its discretion and in the case of non commercial hirers, insure the liabilities described in sub-
clauses (a) (ii) and (iii) above. The village hall shall claim on its insurance for any liability of the Hirer hereunder
but the Hirer shall indemnify and keep indemnified each member of the village hall management committee
and the village hall’s employees, volunteers, agents and invitees against (a) any insurance excess incurred and
(b) the difference between the amount of the liability and the monies received under the insurance policy.

(c) Where the village hall does not insure the liabilities described in sub-clauses (a)(ii) and (iii) above, the Hirer
shall take out adequate insurance to insure such liability and on demand shall produce the policy and current
receipt or other evidence of cover to the Hall Manager. Failure to produce such policy and evidence of cover
will render the hiring void and enable the Hall Manager to rehire the premises to another hirer.

The village hall is insured against any claims arising out of its own negligence.

Accidents and dangerous occurrences

The Hirer must report all accidents involving injury to the public to the Hall Manager as soon as possible and

complete the relevant section in the village hall’s accident book. Any failure of equipment belonging to the

village hall or brought in by the Hirer must also be reported as soon as possible. Certain types of accident or

injury must be reported on a special form to the Incident Contact Centre. The Hall Manager will give assistance

in completing this form. This is in accordance with the Reporting of Injuries, Diseases and Dangerous

Occurrences Regulations 1995 (RIDDOR). The Incident Contact Centre can be contacted in any of the following

ways:

e Telephone: 0845 3009923

e Facsimile: 0845 3009924

e Website: www.riddor.gov.uk or via the HSE website: www.hse.gov.uk

e Post: Incident Contact Centre, Caerphilly Business Park, Caerphilly, CF83 3GG

Explosives and flammable substances

The hirer shall ensure that:

(a) Highly flammable substances are not brought into, or used in any part of the premises and that

(b) No internal decorations of a combustible nature (e.g. polystyrene, cotton wool) shall be erected without the
consent of the management committee. No decorations are to be put up near light fittings or heaters.
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14.

15.

16.

17.

18.

19.

20.

21.

Heating

The Hirer shall ensure that no unauthorised heating appliances shall be used on the premises when open to the

public without the consent of the management committee. Portable Liquefied Propane Gas (LPG) heating

appliances shall not be used.

Drunk and disorderly behaviour and supply of illegal drugs

The Hirer shall ensure that in order to avoid disturbing neighbours to the hall and avoid violent or criminal

behaviour, care shall be taken to avoid excessive consumption of alcohol. Drunk and disorderly behaviour shall

not be permitted either on the premises or in its immediate vicinity. Alcohol shall not be served to any person

suspected of being drunk nor to any person suspected of being under the age of 18. Any person suspected of

being drunk, under the influence of drugs or who is behaving in a violent or disorderly way shall be asked to

leave the premises. No illegal drugs may be brought onto the premises.

Animals

The Hirer shall ensure that no animals (including birds) except guide dogs are brought into the premises, other

than for a special event agreed to by the village hall. No animals whatsoever are to enter the kitchen at any

time.

Compliance with the Children Act 1989

The Hirer shall ensure that any activities for children under eight years of age comply with the provisions of The

Children Act of 1989 and that only fit and proper persons who have passed the appropriate Criminal Records

Bureau checks and, from 2010, comply with ISA requirements have access to the children. Checks may also

apply where children over eight and vulnerable adults are taking part in activities. The Hirer shall provide the

village hall management committee with a copy of their CRB check and Child Protection Policy on request.

Fly posting

The Hirer shall not carry out or permit fly posting or any other form of unauthorised advertisements for any

event taking place at the premises, and shall indemnify and keep indemnified each member of the village hall’s

management committee accordingly against all actions, claims and proceedings arising from any breach of this

condition. Failure to observe this condition may lead to prosecution by the local authority.

Sale of goods

The Hirer shall, if selling goods on the premises, comply with Fair Trading Laws and any code of practice used in

connection with such sales. In particular, the Hirer shall ensure that the total prices of all goods and services are

prominently displayed, as shall be the organiser’s name and address and that any discounts offered are based

only on Manufacturers’ Recommended Retail Prices.

Film shows

Children shall be restricted from viewing age-restricted films classified according to the recommendations of the

British Board of Film Classification. Hirers should ensure that they have the appropriate copyright licences for

film.

Cancellation

If the Hirer wishes to cancel the booking before the date of the event the following hire charges will apply:

Notice of cancellation received:

more than 13 weeks before — no charge

between 13 and 10 weeks before - 30% of the full booking fee

between 9 and 6 weeks before - 50% of the full booking fee

between 5 and 2 weeks before - 90% of the full booking fee

less than 2 weeks before - 100% of the full booking fee

The village hall reserves the right to cancel this hiring by written notice to the Hirer in the event of:

(a) the premises being required for use as a Polling Station for a Parliamentary or Local Government election
or by-election

(b) the Village Hall management committee reasonably considering that (i) such hiring will lead to a breach of
licensing conditions, if applicable, or other legal or statutory requirements, or (ii) unlawful or unsuitable
activities will take place at the premises as a result of this hiring

(c) the premises becoming unfit for the use intended by the Hirer

(d) an emergency requiring use of the premises as a shelter for the victims of flooding, snowstorm, fire,
explosion or those at risk of these or similar disasters.

In any such case the Hirer shall be entitled to a refund of any deposit already paid, but the village hall shall not be

liable to the Hirer for any resulting direct or indirect loss or damages whatsoever.
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22.

23.

24,

25.

26.

27.

28.

End of hire

The Hirer shall be responsible for leaving the premises and surrounding area in a clean and tidy condition,

properly locked and secured unless directed otherwise and any contents temporarily removed from their usual

positions properly replaced, otherwise the village hall shall be at liberty to make an additional charge.

Noise

The Hirer shall ensure that the minimum of noise is made on arrival and departure, particularly late at night and

early in the morning. The Hirer shall, if using sound amplification equipment, make use of any noise limitation

device provided at the premises and comply with any other licensing condition for the premises.

Stored equipment

The village hall accepts no responsibility for any stored equipment or other property brought on to or left at the

premises, and all liability for loss or damage is hereby excluded. All equipment and other property (other than

stored equipment) must be removed at the end of each hiring or fees will be charged for each day or part of a

day at the hire fee per hiring until the same is removed.

The village hall may, use its discretion in any of the following circumstances:

(a) Failure by the Hirer either to pay any charges in respect of stored equipment due and payable or to remove
the same within 7 days after the agreed storage period has ended

(b) Failure by the Hirer to dispose of any property brought on to the premises for the purposes of the hiring.
This may result in the village hall management committee disposing of any such items by sale or otherwise
on such terms and conditions as it thinks fit, and charge the Hirer any costs incurred in storing and selling or
otherwise disposing of the same.

No alterations

No alterations or additions may be made to the premises nor may any fixtures be installed or placards,

decorations or other articles be attached in any way to any part of the premises without the prior written

approval of the Hall Manager. Any alteration, fixture or fitting or attachment so approved shall at the discretion

of the village hall remain in the premises at the end of the hiring. It will become the property of the village hall

unless removed by the hirer who must make good to the satisfaction of the hall or, if any damage caused to the

premises by such removal.

No rights

The Hiring Agreement constitutes permission only to use the premises and confers no tenancy or other right of

occupation on the Hirer.

Dangerous and unsuitable performances

Performances involving danger to the public or of a sexually explicit nature shall not be given.

Smoking

The Hirer shall, and shall ensure that the Hirer’s invitees, comply with the prohibition of smoking in public

places provisions of the Health Act 2006 and regulations made thereunder. Any person who breaches this

provision shall be asked to leave the premises. In addition to being a no-smoking facility, the use of electronic

cigarettes is also prohibited.
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