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Road Traffic Regulation Act 1984 – Section 14
Application to close a public highway (works)
Important:  This application will not be accepted without a permit reference.

Please complete this form in full using block capitals – failure to complete all sections may result in unnecessary delays or refusal
Information about the latest roadworks and road closures in Shropshire can be found on: http://roadworks.org
	Name of applicant:

	Permit Ref:


	Address:




	Telephone numbers:

Office hours:   …………..……………….      Outside office hours: ………….………………..…….

	Email:




	Road to be closed
Road type
	TS.  SSS                            Non TS

	 OS 12 number grid ref:
	

	Section (description)


	


	Access other than vehicular
	Pedestrian/dismounted cyclist/dismounted horse rider’s access through the closure area will/will not be available.  


	Start date (see note 9)
	 

	Estimated end date (see note 9A)

	

	Times of closure (i.e. 24hrs)

	

	Purpose


	

	Diversion route

A plan must be provided showing signing schedule and pre-contract/ emergency signing
	

	Public liability insurance details:

Name of insurer: ………………………………………………………………………………………….

Policy number: ………………………………………...   Expiry date: …………………………………..

Cover (£5m minimum):    …………………………………………




Note:  Pedestrian access to properties within the closure will be maintained at all times.
Entered on database: ………………………………




Application for road closure, additional required information

	How will you minimise the duration of the closure?
(e.g. working 7 days a week)



	Applicants are advised to contact the local Parish Council/Councils to discuss your proposals prior to application
a) Has this been done?  Did they raise any queries?  Were the queries satisfactorily 
      resolved?

b) How will you publicise these works?




I/we agree to pay all fees and abide by the conditions imposed for any permission granted in response to this application.

A purchase order number and invoice details must be given below – without this number and details your application will not be processed.

Purchase order number: ………………………………………………………………………………….

Company name for invoice: ………………………………………………………………………………

Address for invoice: ……………………………………………………………………………………….

……………………………………………………………………………………………………………….
Payment can also be made by credit/debit card – please indicate as requested below.
Signed :  …………………..……………….………  on behalf of: ……………………………………..…
Electronic signature:    ……………………………  Print name: …………………………………………  
Please note: the fee payable for a road closure (works) Temporary Order £1,600 or Temporary Notice £1,150 or Extension to Temporary Notice £750
	Either a fee of £1,600 or £1,150 or £750 is required – please indicate in the box below if you wish to pay by credit card


	I wish to pay by credit card 
	


You will be contacted upon receipt of your application by Shropshire Council for your credit 
                                                             card details
	CANCELLATION FEES
Road closures cancelled 9-12 weeks prior to start date = no charge

Road closures cancelled 4-8 weeks prior to start date = £1,300

Road closures cancelled 0-3 weeks prior to start date = £1,600



	Shropshire Council internal applications only – Cost Code for recharge


	



Please return this form together with payment to the appropriate Divisional Office as identified below:
Please return this form to the postal or email address as listed below:

Streetworks
Highways and Transport Team
Shropshire Council

107 Longden Road

Shrewsbury

Shropshire

SY3 9EL

streetworks@shropshire.gov.uk
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If you would like to hand deliver your form and payment to the local streetworks office or you have any other queries please call our Customer Service Centre on: 0345 678 9006

Guidance notes for applicants applying for road closures
Please read this carefully:

1) A public highway includes public roads, footways, footpaths and other public rights of way.

2) A public highway closure should only be considered when the following criteria cannot be met for works on the public highway:

a) A minimum free road width (excluding the safety zone for workers) of 3.25 metres where HGV’s and buses are likely to pass or where only cars and light vehicles use the road a minimum of  2.75 metres. 

b) The works cannot be carried out on private land.

3) If the above cannot be met then a public highway closure may be necessary , but to minimise disruption the following points should be considered:

a) The timing of the closure;

i) Can the works be carried out during off peak hours only and the road reopened to accommodate peak traffic flows? 
ii) Is night working on heavily trafficked roads, when the traffic flows are lower, possible?
b) How will the applicant minimise the time of the closure? 

4) Alternative route

a) Any alternative route should be where possible of the same or higher classification as the public highway which is closed.

b) The diversion route should be as short as possible to minimise disruption.

5) Before the order is processed it is advisable that all interested parties including Parish Councils, local businesses, are contacted by the applicant to ensure that any potential problems are discussed and resolved before the final application to close the public highway is made.  Shropshire Council will as a matter of courtesy inform the local Councillor of any major works in their area.                                                                                                            
6) The attached form should be completed by the applicant and forwarded to Shropshire Council at least three months prior to the proposed closure date.  Completion will provide most if not all of the information required to make a decision on the viability of the proposal.

7) The erection of a signing and guarding and any other work carried out on a public highway must comply with the Traffic Signs Manual, Chapter 8, parts 1 and 2 – 2006 (HMSO) and be carried out by a competent and trained operative.
8) The public highway closure and diversionary signing must be erected and maintained to the satisfaction of the Street Works Manager and in strict conformity with any special conditions that may accompany any licence issued.

9) Applications must be made at least 3 months before the proposed commencement date, except for emergency work which has to be carried out sooner, in which case the Street Works Manager must be contacted as soon as possible and before any public highway is closed.
9A)
If extension to road closure is required then         days notice will be required together with permit variation.
10) In all cases a purchase order number must be included on the application form.
11) Applications must be made to the Street Works Manager for the area in which the public highway closure is proposed.

12) The Street Works Manager may either refuse to issue an application if he does consider that there is a reasonable alternative to the proposals with less disruption to the public.

Continued …/
13) An appeal against a refusal of an application, or against any conditions imposed on the issue of an application approval, can be made to Shropshire Council’s Traffic Manager, no later than 21 days from the date on which notice of the Street Works Manager’s decision is served on the applicant.
14) In accordance with the Environmental Protection Act 1990 and Clean Neighbourhoods & Environment Act 2005.  Shropshire Council, as highway authority and as principal litter authority, require the applicant for the road closure to prevent or remove accumulations of litter or refuse in streets and adjacent open land, where litter is related to their activities.

15) The applicant is responsible for ensuring all litter is cleared and appropriately disposed of from the road closure area and the open land within 100 metres on a minimum of one occasion of every day that it is in operation such that the standard of cleanliness for the area does not drop below grade B in accordance with the Code of Practice on Litter and Refuse 2006.

16) This measure is required in order to prevent defacement of any part of the street and adjacent open land, which would be detrimental to the amenities of the locality by reason of the presence of litter or refuse. 
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