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Tanker off loading Procedure
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TANKER OFF-LOADING PROCEDURE – Tanalith E Plant – 
1.
INTRODUCTION

The following raw materials are delivered to site by road tankers and offloaded into a dedicated storage tank by the tankers own pump or compressor.

2.
HAZARDS AND PRECAUTIONS 

During offloading operations the following protective equipment should be worn: 

- Safety helmet

- Eye protection

- PVC gloves

- Safety boots

- Coveralls

Further information on specific material is available in the hazard data sheets in the COSHH file in the office.
3.
MATERIAL RECEPTION
· On arrival at site the tanker driver will draw up to the discharge point and locate the plant operator or his deputy
· Before allowing the tanker to proceed onto site the following will be checked:- 

· The delivery note confirms the material quantity and product code identity has been ordered.
· The available storage space in the concentrate tank is sufficient to accept the proposed delivery amount from the tanker.  As calculated using the form in (Appendix 2). 

· Start preparing Tanker Discharge form (Appendix 2 and 2a).  

· The Plant Operator or his deputy will request the tanker driver to connect up the tanker to the tanker offloading line and check with the driver that the tanker is ready to discharge. 

· The Plant operator will open the appropriate manual offloading valve and start the offloading process. The tanker normally discharges under low pressure (1-2 bar) using the tankers on board compressor.
· Also advise the driver where he can contact you if assistance is required.  Periodic checks should be made by the plant operator during the procedure. 

· If during discharge the high level trip is activated the alarm will sound.

· Then the Plant Operator in co-operation with the tanker driver must isolate the offloading line and report to the Plant Manager. 

· When the contents of the road tanker have been discharged the tanker driver will isolate the bottom outlet valve of the tanker and blow the line clear using air pressure.  The plant operator will then close and lock off, where appropriate, the charging line to the tank. 

· The tanker driver will then disconnect the tankers flexible offloading hose, taking extra care when breaking couplings.  Flush any spillage from the hose with water to the dedicated bund or container. 

· The plant operator will now ensure that the offloading line is closed 

· The plant operator will then complete the “Tanker Discharge Form” with the final quantity. If there is any major discrepancy contact the Plant Manager to investigate.
· On completion of offloading The plant operator will sign one copy of the delivery note for the tanker driver and sign the other copy for the file held in the office 

· Offloading is now complete, and the tanker may now leave or be parked up as appropriate
APPENDIX 1 

CALCULATION OF STORAGE SPACE IN STOCK TANKS 

The calculations are based on the following information:

1
The known capacity of each tank. 

2
The known volume of the material to be stored in each tank.

EXAMPLE CALCULATION

	Tanker Delivery Qty
	Storage Tank capacity

90% of actual
	Storage Tank Contents before delivery
	Amount to be unloaded
	Theoretical Storage tank contents after delivery
	Actual Contents after delivery

	25000
	38000
	10000
	25000
	35000
	35000


In this example the delivery will be accepted 

APPENDIX 2
Tanalith E Tanker Discharge Procedure
This form must be completed and signed for all deliveries before unloading solution, 

1. Check driver has correct material  and delivery note     Yes (  No(   Delivery note number ____________ PO Number__________Bx No________               

2. Have we received COA            Yes (   No (   Number of COA  >_________________              

Driver to make all connections, check for any leaks when delivery starts
Driver to monitor flow meter on the tanker and stop delivery at target amount agreed with plant operator / order quantitiy 

Driver to contact plant operator before starting discharge and before leaving site, both driver and operator to check offloading  operation continually
	Tanker Delivery Qty
	Storage Tank capacity 90% of actual
	Storage Tank Contents before delivery
	Amount to be unloaded
	Theoretical Storage tank contents after delivery
	Actual Contents after delivery

	
	10800
	
	
	
	


I confirm that this delivery will fit into the storage tank

Signed……………………………………………………Print Name………………………………………………………………………

File this form with the delivery note.
Date
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